REQUEST FOR PROPOSAL

Custodial, Transportation, Food Service, and Secretarial Services
PURPOSE AND SCOPE OF PROPOSAL
It is the intent of Waldron Area Schools to request proposals for Custodial, Transportation, Food Service, and Secretarial Services. This will encompass all facilities of Waldron Area School District, and any services that may be provided under the terms of the Agreement.

Contractor shall maintain all records for a period of five (5) years from the date the record is made. Contractor shall give Waldron Area Schools, or its authorized representative, the privilege of inspecting, examining and auditing without notice, during normal business hours, Contractor will maintain all business records that are relevant to this agreement.

Upon entering into a contract with Waldron Area Schools, the successful Contractor(s) shall not assign or delegate any obligation to another Contractor without written consent of Waldron Area School District. All subcontractors providing service must be identified within the proposal including name, address, phone number and duties to be performed.
While preset on the Waldron Area School District grounds, the Contractor, including all employees and agents, agrees to abide by, and comply with all Waldron School District, federal, state and local policies, regulations, and laws that pertain to sexual harassment and non-discrimination. The Contractor shall be proactive in assuring that applicants, employees, and customers are treated fairly without regard to, or in discrimination of their race, religion sex, national origin, marital status, age, sexual orientation, veteran status, or disability. Contractor further agrees that Supplier employees and agents while on School District’s premises, shall comply with and observe all applicable rules and regulations concerning conduct which are imposed upon School District’s employees and agents. All School District facilities are smoke-free.

CONTENT AND PREPARATION OF PROPOSAL
1.
The response to the RFP must be prepared simply and provide a concise description of the Contractor(s)' ability to meet the requirements. Waldron Area Schools reserves the right to request clarification of responses received.
2.
Emphasis should be on accuracy, organization completeness, and clarity of content. Proposals must be typewritten, clear, and easily readable. Any erasures, changes or strikeovers must be initialed in ink by the signatory. Errors or omissions may be grounds for rejection, or may be interpreted in favor of the School District.

3.
Where a conflict or discrepancy exists between the proposal and the included promotional literature, the proposal information will be accepted as accurate.

4.
Failure to provide all information as requested within this RFP may be cause for proposal rejection as non-compliant.

5.
School District shall not be held responsible for proposal cost incurred during the preparation of proposals.

Notwithstanding any other provision of this RFP, Waldron Area Schools expressly reserves the right to:

1.
Waive any insignificant defect or informality in any proposal/quotation procedures.

2.
Make all decisions, without limitation, as to whether a proposal does or does not comply with the requirements of this RFP.

3.
Accept, reject, or negotiate terms of any proposal, or any parts thereof, for the purpose of obtaining the best and final offer. During this period, Waldron Area Schools will not disclose any information derived from proposals submitted or from discussions from other Suppliers.

5.
Re-issue a Request for Proposal or cancel the Proposal process

CONFIDENTIALITY

All information provided through this request and ensuing process will be held in confidence and will not be revealed nor discussed with any competitor until final execution of the contract. At that time, all documents of this process shall become public (excluding proprietary or financial information as determined by Waldron Area Schools) regardless of statements contained within submittal to the contrary. Furthermore, all material submitted shall become the property of the School District and may be returned only at the School District’s option.

Waldron Area Schools reserves the right to use any and all concepts presented in any reply to obtain the most beneficial and effective contract. Selection or rejection of submittal does not affect this right.

DELIVERY OF PROPOSAL

Suppliers shall furnish one original and four submittal copies. All submittals must be on or before 3:00 P.M. on June 30th to William Stitt, Superintendent at 13380 Waldron Road/Waldron, MI/49288. Facsimile transmissions of the proposals are not acceptable.

INQUIRIES

All inquiries, requests for clarifications or interpretation relating to this RFP should be received by Waldron Area Schools prior to the bid closing date. All inquiries must be received by Waldron Area Schools no later than five (5) days prior to the proposal due date. Questions pertaining to this request must be directed to William Stitt at (517)-(286-6251).
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